
UTILIZTION CERTIFICATE FOR COMPUTER CONSUMABLES 
 
 
 Certified that the item indicated in the Annexure drawn by Shri/Smt./Km._______  
 
________________________________ Employee Code No. ____________ vide Store’s  
 
Requisition No. ______________ dated ________________  Item Code _____________ 
 
Item Name ________________________________________ quantity _______________ 
 
have actually been utilized for this division’s related office work. 
 
 
 
 
       Signature______________________ 
       HOD’s Name: _________________ 
       Designation: ___________________ 
       Emp.Code: ____________________ 
       Phone No. _____________________ 
 
 
 



UTILIZTION CERTIFICATE FOR COMPUTER CONSUMABLES 
 
 Certified that the following items indicated in the Annexure drawn by 
Shri/Smt./Km.___________________________ Designation: ___________ Employee 
Code No.:___________ have actually been utilized for this division’s related office work. 
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       Signature: ____________________ 
       HOD’s Name: _________________ 
       Designation:  __________________ 
       Emp.Code:  ___________________ 
       Phone No. ____________________ 


